FirstName LastName
youremail@gmail.com  (  cell 123-555-1234  ( www.linkedin.com/in/grunau
Your General Job Title Here (this is optional, may be too limiting)
A functional resume is best for people with a wide range of experience in a variety of industries or positions.  This format allows you to highlight your background on the fist page and then show your specific company experience on the second page.  Use this first section to provide a brief overview of your experience, much like a very short bio.
Notice that I provided a link at the top to my LinkedIn profile.  You can set up a public link to your LinkedIn profile that is easy to remember for your resume.

Remember, the first page is critical, if you don’t catch interest here, they will never get to page two!  
Professional Experience
Insert your most important areasof expertise here – eg Sales Management
· Use these bullets to highlight accomplishments in each area
· Use actions verbs like Led, Drove, Developed, etc. 
· Use tangible examples, eg increased sales X% in Y months
· Tell your story through a list of bullets with what you did
Second area here, eg Marketing
· Again, list things you did and accomplished, one line at a time
· Running out of ideas? 
· Make a list of at least 10 accomplishments for every company
· Then take the best ones and use them on your resume
Third area if there is one here, eg 
· Team member of new product launch into Medical Electronics market
· More great accomplishments 
· Include accomplishments of teams you worked on
Another way to list accomplishments, develop Power Stories see our site for info 

· FirstName LastName phone
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Professional Experience
Acme Distributors


Marketing Manager

2005 – present
Briefly describe what the company does here in one line or two. 

ABC Electronics


Sales Manager


2000 – 2005
Again, one line or two about what this company does accomplishments on page 1
XYZ Electronics


Regional Sales Manager

1997 - 2000
Again, one line or two about what this company does


Education
Your College Name, Degree, (any distinctions here) 


Year
Professional Associations & Certifications (optional)
· Only relevant things here, don’t list hobbies unless relevant to the job
· Trade associations are good

· Professional certifications are good if relevant

· If you don’t have anything to put here leave this section out

Notes on using this resume format:

This is a great format for people with many years of experience across different job functions or industries.  The idea is to summarize and highlight that broad experience on page one because frankly they might get lost or bored reading your chronological resume because it would be too long.  

Key points

· Summarize your top accomplishments and areas of experience on page one

· Page two is just the employment history details, it’s all about page one!
